College of Charleston

Position Description For All Temporary Appointments Excluding Adjunct Faculty

(Not To Be Used For Student Hires)

From:






Department:  






Name: 





   
Direct Supervisor: 






Position/Title:














A.
Primary Duties: Briefly describe the primary duties/job functions of this position.

B.
Describe the level of discretion and decision-making required of this position, please include examples.

C.
Level of Education/Special Skills/Training/Certification required for this position.

D.
Number of Employees Position Supervises:












   #



#

Staff/Classified Employees 

Full-time


Part-time


Temporary/Student Employees 
Full-time 


Part-time


Supervisor’s Signature:










